WHITTLESFORD PARISH COUNCIL MEETING 
HELD ON TUESDAY 12th MAY 2026 AT 7.30PM 
IN THE MILLENNIUM ROOM OF THE MEMORIAL HALL

MINUTES
All Members of Whittlesford Parish Council were summoned to attend for the following business to be transacted.

[bookmark: _Hlk198127907]PRESENT: Richard Williams, Philip James, Pam Freeman,HH Jan Holmes, Felicity de Vries, Ian Beeby, David Cunado, Marc van Niekerk, Emma Dunn, Richard Redman, Parish Clerk Marie Swann, County Councillor Peter McDonald and 4 members of the public. 

ITEM 1. APOLOGIES FOR ABSENCE
Apologies were received from Michael Kilpatrick.

ITEM 2. DECLARATION OF INTEREST
None.
ITEM 3. SIGNING OF THE MINUTES
The minutes of Parish Council meeting held on 14th April were signed as a true record, together with the confidential minutes relating to farm tenancies of 14th April and the minutes of finance meeting held on 5th May 2026.
ITEM 4. MATTERS ARISING
Station Roads and Royston Road
The application to standardise no waiting restrictions on the roads around the railway station to 8am-6pm Monday-Saturday have now been fully submitted to the County Council following feedback from the local police. We will keep residents updated on the progress of the application. The application covers the existing single yellow line areas on Station Road East and West, Royston Road, and parts of Duxford and Moorfield Roads near the station. 


Ledo Road
Our Parish Council-financed request for the highways authority to design improved safety features at the junction of Ledo Road and the A505 is also in process, and we are waiting for a meeting with the county team. 

ITEM 5. ANNOUNCEMENTS FROM THE CHAIR
All Councillors were reminded to update their Register of Interest form and to return the expenses form back to South Cambs recording expenses as zero. 

East-West Rail

East West Rail has launched a new consultation that is relevant to the village. By way of background, East West Rail is the Government’s proposed railway line linking Oxford and Cambridge. The latest consultation has revealed the routes that EWR is proposing for construction traffic transporting materials to and from the work sites. One of these routes would pass through Whittlesford, with heavy goods vehicles travelling along the A505, and turning up Hill Farm Road and continuing along Whippletree Road, Middlemoor Road, Newton Road and then towards Newton village. This has raised significant concerns due to the likely increase in HGV traffic on narrow, winding, often residential roads that are not well suited to frequent heavy vehicle use and are already in relatively poor condition. The Parish Council will therefore be preparing a response to the consultation, highlighting the unsuitability of the proposed route for regular construction traffic and the potential impact on the village.

ITEM 6. OPEN FORUM 
The Parish Council received correspondence in relation to broken fence with protruding nails on the stretch of fence along the baulks which borders the reserve cemetery land. Parish Clerk has requested this the post and nails to be repaired. Currently awaiting a contractor to action.
A report of giant hog weed growing alongside the river at footpath 1. This matter is raised annually and previous reports from highway did not confirm it to be giant hog weed. 
Resident reports of loud music playing at the Scrapyard at Station Road West.
Cllr Williams has already informed authorities at South Cambs.
Speed monitor at North Road is currently out of action.
Speed monitor at Duxford needs to be removed from the broken post in order for county highways to replace the post.
To action removal.

Some reports have been received of motorbikes and fast e-scooters being driven on footpaths around the village, particularly in and around Millenium Wood. Please let us know if you witness any unsafe or anti-social behaviour.

ITEM 7. COUNTY & DISTRICT REPORTS
Due to the Election, there was NO County or District reports this month.

ITEM 8. PLANNING REPORT

Planning Reference: 26/01493/FUL
Proposal: Removal of existing side extension and replacement with new conservatory. Installation of external fridge and freezer units with associated works.
Site address: 1 North Road Whittlesford 
Whittlesford Parish Council did not support this application and submitted the following statement to the planning team.

Not supported / object.
The Whittlesford Parish Council could, in principle, support development that assists the viability of the Tickel Arms, which is a key village amenity that not only provides employment but also community value. However, we feel that the current application lacks key details on key material planning considerations. As such the Parish Council cannot support it.
Specifically, a noise impact assessment that details the impact of the external fridge-freezers on neighbouring properties is lacking. Further details of proposed noise suppression to limit impact on residents in particularly at night when sound would carry further are also absent. As such the Parish Council considers that there is a significant and unmitigated risk that the development could have a negative impact on neighbour amenity. 
Further, the application lacks sufficient detail on proposed vehicle movements to and from the proposed rear car park and the impact that these movements would have on Old School Lane (OSL). OSL is a narrow, private, unadopted road with a loose gravel surface that is unsuitable for a significant number of extra vehicle movements. Whilst there could be some benefit to extra parking insufficient information is proved in the application to assess the impact of the car park on neighbour amenity and safety on OSL. Detailed plans for the layout of the car park and proposed entry and exit vehicle movements also appear to be lacking. . As such the impact this new car park would have on residents of Old School Lane, especially since late night vehicle will be expected is unclear. 
Finally, the conversion of the open conservatory to an enclosed room could have the effect of pushing patrons to use the outside area beyond the proposed new conservatory which would create an increased noise risk as this would be complete open-air. The application lacks details of how to prevent or mitigate this additional noise risk


Planning Reference: 26/01494/LBC
Proposal: Removal of existing side extension and replacement with new conservatory. Installation of external fridge and freezer units with associated works.
Site address: 1 North Road Whittlesford
Not supported see statement on previous application above.

Planning Reference: 26/01407/HFU
Proposal: Erection of one and half storey detached garage, dropped kerb to front and associated works to the driveway.
Site address: 38 Station Road (West) Whittlesford 
Whittlesford Parish Council supported this application.

Planning Reference: 26/01282/FUL
Proposal: Replacement of the critical low voltage infrastructure to the North Site and the excavation and reinstatement of the required trench works across the North site to facilitate the installation of the required cables.
Site address: Imperial War Museum, North Site Royston Road Duxford
Whittlesford Parish Council supported this application.



Planning Reference: 26/01283/LBC
Proposal: Replacement of the critical low voltage infrastructure to the North Site.
Site address: Imperial War Museum, North Site Royston Road Duxford
Whittlesford Parish Council supported this application.

Planning Reference: 26/0349/TTCA
Proposal: A group of leylandii and elder covered in climbers on the boundary - Remove
Site address: 1 North Road Whittlesford
Whittlesford Parish Council did not comment on this tree application but is aware that it forms part of the main application.

ITEM 9. TO DISCUSS AND APPROVE END OF YEAR ACCOUNTS OF THE FOLLOWING MATTERS:
Statement of Accounts

The following closing statements of all 3 accounts were confirmed, and all Councillors were given a hard copy of each closing statement which represented all closing balances of 31st March 2026.
[bookmark: _Hlk134719289]
1. Barclays Community – Day to Day Account                                                               
           Closing Balance – 31st March 2026 – £68,286.92
2. Barclays Premium Saver Account
           Closing Balance – 31st March 2026 - £38,591.47
3. National Savings & Investment Account
           Closing Balance – 31st March 2026 - £76,576.58
             Total Balance of accounts               £183,454.92







Bank Reconciliation
The following bank reconciliation was agreed by all Councillors present.

WHITTLESFORD PARISH COUNCIL ACCOUNTS 2025/26
Financial year ending 31st March 2026
Balance per bank statement as at: 1st April 2026
                   
                                                                                       2024/25       2025/26                                                                         
Barclays Community Account                                78,689.14      68,286.92           
Barclays Saver Account                                           38,128.39      38,591.47
National Savings & Investment                             75,818.35       76,576.53           
Petty Cash                                                                     ---------             --------
Unpresented Cheques                                                ---------             --------
TOTAL                                                                   £192,635.88     £183,454.92                             

RECEIPTS & PAYMENTS
The net balances reconcile to the cash book.
Receipts & Payments for the year as follows:  

Opening Balance – 1st April 2025                                                  192,635.88                               
Add Receipts/Received                                                                   102,800.27                              
Sub Total                                                                                            295,436.15                              
Less Payments/Paid                                                                         111,931.23                              
TOTAL                                                                                               £183,454.92
Closing balance per cash book (Receipts & Payments)
Closing Balance - 31st March 2026                    £183,454.92

END OF YEAR FINANCIAL STATEMENT ENDING 2025/26
The following End of Year Financial Statement was agreed. It was suggested to highlight the £7,000 Vat recovered on behalf of the Memorial Hall as it shows as a significant high expenditure under the council’s administration.

ACCOUNTS RECEIVED - RECEIPTS                                   2024/25             2025/26                                                                                 
PARISH PRECEPT                                                                      70,000.00           60,000.00
AGENCY SERVICES                                                                     1,823.02             1,865.86
INTEREST ON INVESTMENT ACCOUNTS                          1,319.82             1,221.26  
TENANCIES - FARM & ALLOTMENT                                     1,980.00              3,232.00 
CEMETERY FEES                                                                          1,975.00              1,575.00                             
SECTION 106 FUNDS                                                                   ---------                  --------                            
COMMUNITY FUND                                                                        350.00                 --------
RURAL ENGLAND PROSPERITY FUND                                 ---------            25,000.00    
SUB STATION RENT & FEES                                                        428.31                   428.31                          
VAT RECOVERED                                                                         4,226.50               8,868.53
REFUNDS & OVERPAYMENTS                                                   298.67                   629.31 
TOTAL ACCOUNTS RECEIVED                                      £82,401.32          102,800.27
------------------------------------------------------------------------------------------------------------------------
ACCOUNTS PAID – PAYMENTS                                            2024/25             2025/26
ADMIN & SERVICES                                                                    7,242.81          15,224.75
ALLOTMENTS & COMMUNITY ORCHARD                        2,521.00            2,400.00
ANNUAL GRANT & LAWN TRUST MAINTENAN            12,000.00         14,000.00
COMMUNITY ALLOTMENT                                                         ---------               ---------                             
COMMUNITY FUND                                                                     2,628.75              408.75
COMMUNITY IN GENERAL                                                           852.49               980.00
COMMUNITY GRANTS                                                                  --------             4,870.00
OTHER GRANTS                                                                               --------           25,000.00
FOOTPATH & VERGE MAINTENANCE                                 2,600.00           3,000.00    
GENERAL REPAIRS & VILLAGE MAINTENANCE             6,646.66               751.17
HIGHWAYS & LHI RELATED                                                        --------              ---------
MAYNARDS OPEN SPACE MAINTENANCE                       1,800.00          2,350.00
NEWTON ROAD OPEN SPACE MAINTENANCE              1,520.00           1,520.00
PARISH CEMETERY MAINTENANCE                                    3,550.00            4,275.00
ROOM HIRE, WEBSITES & LOOK MAGAZINE                   1,736.24             2001.63       
SECTION 106 FUNDS                                                                  3,000.00                -------                                  
SECTION 137 FUNDS                                                                      225.65                252.26                   
STREETLIGHTS & OTHER UTILITIES                                      1,251.73            3,573.22             
SUBSCRIPTIONS, MEMBERSHIPS & INSURA                  1,790.08             2,344.02
TREE & HEDGE MAINTENANCE                                              2,860.00             9,896.50
WAGES, PAYE, NI & PENSION                                               17,681.60          19,133.93               
TOTAL ACCOUNTS PAID                                                      £69,907.01     £111,981.23
------------------------------------------------------------------------------------------------------------------------
SUMMARY                                                                                       2024/25              2025/26
BALANCE B/F                                                                             180,141.57         192,635.88                  
ADD RECEIPTS                                                                             82,401.32         102,800.27                                            
SUB TOTAL                                                                                   262,542.89        295,436.15                                                 
DEDUCT PAYMENTS                                                                  69,907.01        111,981.23                                       
TOTAL                                                                                          £192,635.88      £183,454.92
----------------------------------------------------------------------------------------------------------------------END OF YEAR BANK RECONCILIATION                         2024/25             2025/26
NATIONAL SAVINGS & INVESTMENTS                            75,818.35            76,576.53                
BARCLAYS COMMUNITY ACCOUNT                               78,689.14             68,286.92
BARCLAYS SAVER ACCOUNT                                             38,128.39            38,591.47
PETTY CASH                                                                                   ---------                  -------
UNCASHED CHEQUES                                                             ---------                  -------
TOTAL                                                                                         £192,635.88       £183,454.92
THE ABOVE STATEMENT REPRESENTS A TRUE RECORD OF ALL RECEIPTS AND PAYMENTS OF ACCOUNTS FOR WHITTLESFORD PARISH COUNCIL FOR THE FINANCIAL YEAR 2025/26.
Month End Totals

WHITTLESFORD PARISH COUNCIL ACCOUNTS 2025/26
MONTH END TOTALS

MONTH               PAYMENTS                  RECEIPTS                   VAT

1 APRIL                 5,280.78                            34.00                 58.51
2 MAY                 17,228.36                    30,000.00               113.45
3 JUNE                  4,554.55                        ---------                   56.92
4 JULY                   4,490.77                          576.66                 14.00
5 AUG                   8,343.93                    11,035.57            1,059.63
6 SEPT                 13,969.47                         301.83               129.87
7 OCT                    5,745.11                    33,010.48               329.60
8 NOV                   4,527.26                            86.50               264.66          
9 DEC                    7,488.39                          492.13                 25.29
10 JAN                  4,586.64                       1,120.17               251.63
11 FEB                  4,739.31                          137.48                  88.31
12 MAR              31,026.66                    26,005.45             4,387.30
TOTALS         £111.981.23                 £102,800.27          £6,779.17

The above month end totals of Receipts, Payments and VAT reconcile with all income and expenditure for the financial year ending 31st March 2026.


Annual Governance and Accountability Return

The Annual Governance and Accountability Return (known as the AGAR) is a 6-page document and is provided by the allocated External Auditors PKF Littlejohn.
The Clerk wished to highlight the previous years AGAR where the conclusion of the external audit highlighted the following matter in relation to Section 1 Assertion 5: 
Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
Section 1, Assertion 5 has been incorrectly completed. Information received from the internal auditor highlights that risk management arrangements were not reviewed and approved by the authority as a whole during the year. As a result, this assertion should have been answered ‘No’. This is consistent with the Internal Auditor’s response to Internal Control Objective C.
The Clerk had since discussed the matter with the Independent Auditor Mr Tibble as the conclusion came back clearly stating that we the authority had not reviewed or approved our risk management which was not the case.
The internal auditor ticked the box ‘Not Covered’
The Clerk confirmed that this was indeed a misunderstanding on both sides following the internal review process and providing the minutes of the matters approved by the authority. The Clerk explained that Council finances are usually approved at the May meeting. Unfortunately, in the month of May we hold two meetings one being the annual meeting of the Parish Council and this is followed by the ordinary meeting of the Parish Council both held on the same date with two agendas and two sets of minutes. The Clerk later realised that the wrong minutes had been uploaded against the approval of finances. The Clerk took full responsibility for the wrong minutes being uploaded which was why the auditor came to the conclusion there was no evidence that we the authority had reviewed or approved our risk management and budgetary process. Hence why he ticked the box as ‘Not Covered’
There had also been some discussion previously as to box 9 in relation to assets, property and land. Previous submitted AGAR’s box 9 has been recorded as zero as no true value of assets were known. 
This would not affect box 9 for this current year but it has been noted on the Explanation of Variances which will be submitted to the External auditors.
The final copy of this year’s AGAR which will be submitted for audit was presented by the Clerk for formal approval at the meeting of 12th May where the Parish Council formally approved all sections 1 & 2 and both were formally signed by the Chair at the meeting.
The accounts will firstly undergo an Internal Audit by Paul Tibble and once returned, they are then submitted to PKF Littlejohn for an External Audit.
Both Chair and Vice-Chair will join the Clerk and meet with Paul for an independent review prior to the Internal audit and to discuss his summary letter that he provided following his previous audit in May 2025. 
The Clerk has prepared answers to all points that he raised, the Clerk is confident that we have covered all matters from the previous audit.
Parish Clerk reported that we have been randomly selected to undergo an intermediate review for accounts ending 31st March 2026.

General & Reserves Policy for money held

Following on from the Independent Review in May 2025 where it was recommended in the audit that general and reserve funds should be documented in a policy.

Money held in the NS & I

Whilst the Parish Council regularly reviews the historic section 106 money it holds in the NS & I account and following comments from the independent review 2025, it was agreed that the Parish Council needs to agree what proportion of money held is available and what is considered as reserve and not only to minute but to formally document it in a policy which should be available on the parish website for the public to view.

There has been some uncertainty as to what the historic section 106 money awarded under the Maynards funds could be used for other than the maintenance of the Maynards Open Space, which has however always been paid from the Parish precept.

This information has now come to light and confirmed that the historic section 106 money held in the NS & I account may be used for parish infrastructure and maintenance work. This will require further discussion as to possible projects.
 
Another matter raised at the independent review in 2025 which highlighted the poor interest rate received on savings in the NS & I account. The Parish Council has looked at alternative bank & building societies that offers a better interest rate for the money held. This will be discussed and approved at the next meeting of 9th June.

The Parish Council is confident that it has reviewed and actioned all matters raised in the Independent Review of May 2025 and that sufficient explanations have been given.

Earmarked Reserves – Barclays Saver

The money held in the Barclays Saver account is currently around £38,000 much of which was set aside for footpath repair (£20,000) and a further (£10,000) for LHI projects. It also includes the remaining Section 106 money from the Arts & Heritage funding awarded from Welch’s Transport which is £4,000.
Apart from the remaining funds which is set aside for the Mosaic project, it was agreed to formally document the council’s intention as to specific future projects and should be reviewed annually.

General Reserves – Barclays day to day account

The Barclays community account which is the day-to-day account of the parish council. All income comes into this account, and all invoices are paid from this account.
The Councils largest annual income is from the parish precept which is currently set at £60,000. General discussion held was that the current level of precept was considered an appropriate amount to have as general and emergency reserve funds. Further discussion needed as to how this can be actioned.
A Reserves Policy was drafted and presented to the full council and once revised it is expected to be formally approve at the next meeting of 9th June.


Asset Register

Whilst the Parish Council were confident that all fixed assets were up to date on the asset register It was agreed to look further into valuations on more significant assets such as allotment and farmland.
All land owned by the Parish Council should have proper valuations for audit and insurance purposes.
The Parish Council agreed to appoint Cheffins and Cllr Dunn will contact them to obtain quotations.
The Asset register is reviewed annually and updated accordingly. 
All Councillors have been sent an updated register.


ITEM 11. TO CONSIDER REQUEST RECEIVED FROM VERGE MAINTENANCE CONTRACTOR 
Following discussion on the correspondence received and in relation to footpath and verge maintenance, where the contractor had stated that due to the current fuel crisis and rising costs involved, he felt it necessary to increase his charges by 10% but would go back to normal as soon as prices of diesel came down. It was agreed to approve a 10% rise for 6 months. This will raise the current footpath and verge maintenance costs per cut from £600 to £660.


ITEM 10. ACCOUNTS
[bookmark: _Hlk211859468]The following accounts for month 2 were approved for payment. 
Whittlesford Parish Council Accounts – Month 2 2026/27
ACCOUNTS TO PAY – 15th April 2026 – 12th May 2026
ACCOUNTS TO PAY 
Barclays Banking Charges                                                   9.70                                                                                                                             
SSE Street Lighting                                                             97.06 Vat - £16.18
One.com NP Plan Website fee                                           7.19 Vat - £1.20
Traffic Cones Radegunds                                                   34.99 Vat - £5.83
Clerks Stationery Ink                                                          53.00 Vat - £8.83
Clerks Stationery Accounts book                                     13.99 Vat - £2.33
Clerks Stationery black ink                                                21.99 Vat - £3.61
Clerks Stationery                                                                   5.99 Vat - £1.00
Glasdon Bins Uk dog bin at Vicarage Lane                   159.37 Vat - £26.56
Employers & Employees’ Pension Contribution         220.50                          
Parish Clerk Salary 72 hours + 2 BH                            1,404.73                                                                               
Parish Clerk PAYE to HMRC                                             302.43
Maynards Open Space Maintenance                            200.00
Allotments & Community Orchard                                200.00
Parish Cemetery Maintenance March & April             600.00
LOOK Magazine Publication of Annual Reports          453.00               
NROS Play Equipment Repairs                                        650.00
NROS RoSPA Inspection                                                     99.60 Vat - £16.60
NROS Solicitor Fees                                                        1,830.40
Cambs County Council LHI Submission Ledo Rd           500.00
TOTAL ACCOUNTS TO PAY                                         £6,863.94

VAT for Month 2 2026/27                                                £77.53

ACCOUNTS RECEIVED
SCDC Parish Precept                                                    30,000.00
Cemetery Fees Ref: C31                                                   125.00
TOTAL ACCOUNTS RECEIVED                                  £30,125.00


ITEM 12. CORRESPONDENCE
No other correspondence received was raised for discussion.

ITEM 13. DATE OF THE NEXT MEETING 
The next meeting of the Parish Council will be on Tuesday 9th June 2026.
These minutes remain in draft form until they have been formally approved at the next parish council meeting of 9th June 2026.


Signed by Chair of meeting:




Richard Williams
Dated: 9th June 2026.

