WHITTLESFORD PARISH COUNCIL
MINUTES
OF PARISH COUNCIL MEETING HELD ON
TUESDAY 12TH MARCH 2019 AT THE MEMORIAL HALL
PRESENT 
Chairman - Arthur Greaves, Pam Freeman, Ken Winterbottom, Eleanor Norman, Peter Topping, Parish Clerk – Marie Swann & 4 members of the public.
ITEM 1. APOLOOGIES FOR ABSENCE
Apologies were received from Jan Holmes, Kirsty Davis, Richard Williams, Jude Townley and Tim Teversham.
ITEM 2. DECLARATION OF INTEREST
Ken Winterbottom declared an interest in agenda item 10.
ITEM 3. SIGNING OF THE MINUTES
The minutes of parish council meeting held on Tuesday 12th February were signed as a true record.
ITEM 4. MATTERS ARISING / ACTION TAKEN SINCE LAST MEETING
Clerk contacted highways engineer Josh Rutherford regarding the speed roundels and illumination of the bollards on Duxford Road build outs, the overall size of the North Road buildout, together with a query on the solar lighting. Josh will follow up the speed roundels on the Duxford Road gates as several residents have also commented on how the change of the speed limit is confusing and it was felt that it must be on display.
As for the overall size of the North Road build out, this was questioned by the parish council as it is much larger than expected. We were advised that the build out was correct and could not be made any smaller or allow for a cycle strip due to the width of the road. 
However, he did share a concern over the effectiveness of the solar lighting especially at North Road and will investigate this further and will no doubt involve letting light on to the path by cutting back the trees on county council land.

A full safety audit will be carried out, and we will be notified of their findings.
Following on from another complaint about the poor condition of the Station Road footpath, Clerk contacted John O’Brien and he did arrange for an audit on the path, and subject to finances in the new financial year, we hope this path to be repaired in April.
ITEM 5. OPEN FORUM
A query was raised by a parishioner in relation to concerns over the master plan report. The parish council were asked if they had responded to the report, Councillor Winterbottom confirmed that he had sent a response in relation to the report on behalf of the parish council.
Another query was raised as to whether the parish council had or will be responding to the Cambridge & Peterborough bus review. The parish council had not responded to this at present. The parish council will publicise the bus review to its parishioners via the LOOK magazine and the village website to make them aware should they wish to comment. Further details can be found on the combined authority website at http://cambridgeshirepeterborough-ca.gov.uk/ 
A parishioner raised the query of why the rent from the substation was not given to the lawn trust as recent back rent received by the parish council from UK Power network for the substation is on the Lawn. The parish council felt that the rent paid for the substation is that of the parish councils as the land belongs to the parish council and not the lawn trust.
The parish council has been asked about No parking signs at the bottom of Church Lane, as repeated inconsiderate parking is occurring, also to reinstate the turning point as this too is often blocked along with the footpath with parked cars and makes access to the parish church very difficult for the elderly.
Another point raised was the vandalism to some trees also at the bottom of Church Lane and Councillor Topping will look into this with the District Council to see if they are to be replaced.
A request was raised for some maintenance to the trees in the Millennium Wood. The land belongs to the District Council, but no maintenance programme was ever agreed. This was considered to be a very costly project to the parish council so again Councillor Topping to look into this further.
It was agreed to add some speed watch signs to the newly installed gates on Duxford Road.
The parish council are also to consider adding some flower boxes to the gates.
The parish council were asked to consider taking appropriate action to list the ticket office building at the station as recent proposals in the stage 2 master plan for Whittlesford Parkway could see the building being altered.
ITEM 6. TO DISCUSS THE YEW HEDGE & BOUNDARY AT THE WAR MEMORIAL
Due to the absence of 5 Councillor’s, it was agreed to hold this agenda item over to the next meeting on 7th April.
ITEM 7. TO FORMALLY ACCEPT THE SECTION 106 MONEY FROM THE MOORFIELD ROAD DEVELOPMENT AND ITS ALLOCATION
Under the terms and conditions of a section 106 Agreement dated 25th November 2016, the parish council have been awarded the total sum of £68,605.91 section 106 money from the Moorfield Road development and hereby accepts the terms and conditions and clarifies how it is to be spent.  
The sum of £34,512.43 is payable towards the replacement of existing play equipment for the area known as the Lawn.
In March 2018 the Parish Council forward funded the lawn trust with a payment of £18,000 towards the new play equipment project. The forward funding proposal was suggested by the 106 Officer James Fisher. The payment of £18,000 was paid from the NS & I account along with a further payment of £15,000 for the purchase of a new lawn mower. It was agreed that the forward funded payment towards the play area (£18,000) would be refunded back into the NS & I account (Maynards fund) once the 106 money was received. The remaining £16,512.43 will be paid to the lawn trust to offset and replenish funds and donations used for the new play equipment already purchased on the lawn.
The parish council is also to receive £23,448.03 and is payable towards the upgrade of the existing tennis courts and the refurbishment of the sports pavilion on the lawn.
It is for the lawn trust to decide how they will split the payment between the two projects. 
The parish council will also receive £10,645.45 and this is payable towards the internal improvements to the Memorial Hall. The internal improvements project was also forward funded by the Memorial Hall for the upgrade of the boiler and heating system therefore this payment will be made directly to them upon receipt. 
All payments are subject to indexation and figures can change. Final figures will be published in the parish council accounts once received.

ITEM 8. TO DISCUSS THE PURCHASE OF SPEED WATCH SIGNAGE AND OTHER EQUIPMENT
Both Jude Townley and Jan Holmes were absent from the meeting, however it was agreed that the parish council would purchase two sets of speed watch aware signs for the erection to the newly installed gates at Duxford Road.
The parish council currently share its speed watch equipment with Pampisford and it was not felt necessary to purchase our own equipment. 
ITEM 9. TO DISCUSS THE PURCHASE OF MAPS FOR THE NEIGHBOURHOOD PLAN
Councillor Topping explained the maps and a mapping system that was required not just for the neighbourhood plan but for the parish itself.
Quotations are to be sought by Councillor Topping and our Neighbourhood plan admin assistant. 
ITEM 10. RE-ELECTION OF THREE TRUSTEES OF THE NICHOLAS SWALLOW & OTHER CHARITIES
The parish council unanimously approved the re-election of the following three trustees of the Nicholas Swallow & Other Charities.
David Toop, Ken Winterbottom and Annie Appleyard.
ITEM 11. CLERKS REQUEST TO ATTEND TRAINING COURSE
Parish Clerk wishes to attend an upcoming training course run by Capalc. The course is a foundation qualification for local councils.
Everyone in attendance was happy that the clerk attends.

ITEM 12. PLANNING REPORT
The parish council supported both applications at 109 Duxford Road and 36 Newton Road.
The parish council did not support the planning application at 11 Station Road.
The parish council had no objections to alterations at Park House, North Road.
The proposals to build a further 8 homes at Knights Orchard were rejected.
Planning permission was granted at the BP petrol station on the A505 (opposite the IWM) to increase the size of its shop.
The application comes with several conditions imposed by Councillor Topping, which include safeguarding litter picking within the area of the A505.
ITEM 13. COUNTY & DISTRICT REPORT
Councillor Toppings report to follow.
ITEM 14. TO APPROVE MONTH 12 ACCOUNTS 13TH FEBRUARY – 12TH MARCH
The following accounts were approved by all present.
The following accounts for month 12 are draft and amendments are likely to occur given the end of year figures as at 31st March will be added to these accounts. Accounts will be verified by the chairman at the next meeting.
ACCOUNTS – MONTH 12
13TH FEBRUARY -12TH MARCH 2019
ACCOUNTS TO PAY
Rob Foden – Cemetery                                                                          140.00
Rob Foden – Maynards                                                                          140.00
Cary Boyce – Allotments                                                                        160.00
Peoples Pension Employers Contributions                            71.30 & 59.42            
Marie Swann Clerks salary 32 hrs plus holiday                                  726.03
Marie Swann Clerks work from home allowance                                53.50
HMRC Clerks PAYE                                                                                     10.53
Petty Cash purchases of Ink, stationery, stamps etc                           96.95                                                                           
Trudie Davidson NP Admin 9.5 hrs                                                       181.00
RH Services litter picking 8 hrs                                                              120.00
LOOK Magazine                                                                                        405.00
Memorial Hall Room hire                                                                        245.00
Cambridgeshire County Council Street Lighting                               2,727.94
Amazon Prime                                                                                                7.99
Barclays Bank Charges                                                                                  9.15
TOTAL ACCOUNTS PAID                                                                     £5,136.67

ACCOUNTS RECEIVED
Petty Cash Payments paid in                                                                    253.25
                                                                                                                       101.75
                                                                                                                       140.00
Barclays Reward                                                                                            00.92
Section 106 received ref: Moorfield Rd                                            68,605.91
TOTAL ACCOUNTS RECEIVED                                                            £69,101.83

ITEM 14a TO CONFIRM ARRANGEMENTS FOR THE INTERNAL AUDIT FOR ACCOUNTS ENDING 31ST MARCH 2019
Following on from the sad news of Hugh Hollands ill health, it was agreed that the Clerk would look for alternative arrangements for the internal audit process. 
Clerk confirmed that she contacted Price Bailey who were a small independent accountancy firm based in Sawston who currently did the parish Council’s monthly payroll. They confirmed that given the short notice and the end of the financial year just around the corner they would struggle to arrange a meeting to see what work was involved but would get back to me if some availability arose.
Clerk also confirmed contact with an Accountancy firm in Great Shelford who also confirmed that they were not in a position to take on any new clients until the following financial year. 
Clerk then confirmed that having recommendations from some of the parishioners she contacted Mr Paul Tibble who runs a small independent Accountancy firm in the village and he came highly recommended by Mr & Mrs Matthews who run the Village Shop and Mr Oswald who also uses Mr Paul Tibble to oversee the accounts of the local Cricket Club he attends.
After speaking with Mr Tibble both Chairman Arthur Greaves and I the Clerk met with him to discuss the matter in more detail.
Mr Tibble confirmed that this was a service he could provide and he would be very happy to take on the Internal Audit process of the Council’s accounts.
Having discussed what was initially involved he gave us an estimated quotation figure of around £150.00 however this was subject to how much work and time it would take.
Chairman Arthur Greaves therefore proposed that we go with the recommendation of Mr Paul Tibble to carry out the Internal Audit process for the accounts ending 31st March 2019. Ken Winterbottom seconded the Chairmans proposal.
Clerk will confirm this arrangement with Mr Tibble and then arrange for a further meeting to discuss the timescale of when then Clerk has presented the end of year accounts to the council for approval.


ITEM 15. CORRESPONDENCE
The Parish Council received a letter from a resident of Station Road, who had contacted highways regarding the condition of the Station Road footpath.
The resident received a positive response from highways, and it is hoped that repairs will be carried out.
ITEM 16. DATE OF NEXT MEETING
The date of the next parish council meeting is Tuesday 9th April 2019.
